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DISCLAIMER

The contents of this document are provided for the information of the HIT (Health Information Technology), HCC (Health
Care Coding), CHS (Clinical Healthcare Support-Medical Assistant/Phlebotomy) students and does not constitute a
contract. The content is accurate at the time of printing, but may be modified or changed at any time to correspond to
decisions of the NCCC Board of Trustees and local, state, or federal requirements. Any changes may be implemented
without prior notice and without obligation and, unless specified otherwise, are effective when made.

The faculty reserves the right to assess and modify the educational requirements as information is available and student
and/or curricular needs are identified.
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NOTICE OF NON-DISCRIMINATION

Neosho County Community College affords equal opportunity to and does not discrimination against students, employees, and
applicants regardless of race, color, religion, sex (including pregnancy), sexual orientation, gender identity, ethnicity, national
origin, ancestry, age, disability, marital status, genetic information, status as a veteran, political affiliation, or other factors that
cannot be lawfully considered in its programs and activities, including admissions and employment, to the extent and as required
by all applicable laws and regulations including but not limited to Title VII of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, The Americans With Disabilities Act of 1990, The Americans
With Disabilities Act Amendments Act of 2008, The Age Discrimination In Employment Act of 1967, Title Il of the Genetic
Information Act of 2008, Kansas Acts Against Discrimination, Section 188 of the Workforce Investment Act, and any amendments
to such laws and regulations.

The following offices have been designated to handle inquiries regarding the Non-Discrimination and to coordinate
implementation of this policy. They may be contacted to initiate an investigation under the policy or to answer questions
regarding this policy.

Vice President for Operations Students may in the alternative prefer to contact:
A/k/a Chief Operations Officer Dean of Student Services

Neosho County Community College Neosho County Community College

800 West 14th Street 800 W. 14th Street

Chanute, KS 66720 Chanute, KS 66720

Telephone: (620) 432-0301 Telephone: (620) 432-0304

Using the College's complaint or grievance process does not prohibit an employee or student from contacting or filing a complaint
with these agencies:

U.S. Department of Education Kansas Human Rights Commission (KHRC)
Office of Civil Rights Main Office, Topeka

1010 Walnut Street 900 S.W. Jackson, Suite 851-S

3rd Floor, Suite 320 Topeka, KS 66612-1258

Kansas City, MO 64106 Telephone: (785) 296-3206

Telephone: (816) 268-0550 Toll Free: (888) 793-6874

Equal Employment Opportunity Commission (EEOC)
Kansas City Area Office

400 State Avenue, Suite 905

Kansas City, KS 66101

Telephone: (913) 551-5655

Program Application Form
You must formally apply to the program by completing a program application. This three-page application is located

at the end of this document and a signed copy must be uploaded to your online orientation course, AFTER you have
read the information and instructions, mail the original completed, signed and dated form to the program director.

You will also need to complete, date and sign the program Handbook Acknowledgement statement and complete
the remaining forms required for the program. All of this information is also located in the online Orientation
course and will be submitted there.




ﬁ@ NEOSHO COUNTY

» CoMMUNITY COLLEGE

Are you ready to be a critical part of the healthcare team?

The success of any organization relies heavily on qualified professionals who are experts in
their field. The health information management (HIM) role entails many responsibilities like
extracting reports from the extensive amounts of medical data, and ensuring that sensitive
patient information remain private. The patient’s quality of care relies on our ability to
enhance disease prevention strategies, treatment and the health care of all.

The electronic health record contains numerous diagnostic codes representing a patient’s
picture of health over the years. Each code reflects a specific diagnosis or procedure that
the patient has undergone. These codes are then used for claims
and billing, as well as research and analysis.

Health information professionals can produce reports that
demonstrate meaningful trends to a medical researcher or
provider. Pulling information from patient records and using the
appropriate codes to present frending statistics is one way to

= assist the medical team. Demonstrating the variables that
conftribute to a pneumonia diagnosis, and the ability to drill down to only female patients in
a specific age group, is an important part of access to data that the HIM professional can
provide. This is one example of how our profession assists healthcare providers so they can
study the common attributes to see what might be confributing to pneumonia cases.

The advances in fechnology have caused a significant growth in this career field. The data
acquired from a patient’s health record always comes with the risk of privacy concerns,
which in turn has created the demand for health information managers. HIM professionals
are qualified to assist in the privacy, advocacy and security programs for their facilities. Not
only do we stay current on government legislation regulating privacy of patient records, but
we also provide assistance with employee concerns, and can complete security audits or
write privacy and security policies.

Hospitals, ambulatory care systems, long-term care facilities, mental health
centers, consulting firms, insurance companies and government institutions are
some of the specialized areas that employ health information professionals with
a range of skill sets and job fitles. Your new career title could include privacy
officer, HIM manager, health data security oversight director, solution
development analyst, health information systems consultant, health information analyst,
medical coder or administrator of electronic health records systems.!

We hope you will enjoy the healthcare career path that allows you to participate in patient
care in an infimate way, but without the blood and body fluids!

1 hitp://www.pce.uw.edu/career-insights/hot-jobs-health-info-managers/ retrieved 11 June 15
Images courtesy of licensed results under Creative Commons
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Do you want to work hands-on with patients in a variety of skills?

The Medical Assistant program intfroduces
students to the variety of administrative tasks
performed in the profession, as well as
clinical skills. Students may enjoy more of the
front desk interactions with patients, working
with insurance companies to get prior
authorizations and pre-certs, or working with
claim submissions and posting payments.
Other students may enjoy the variety of
clinical skills such as performing EKGs,
injections, venipunctures, vital signs, taking histories, assisting with office procedures
such as skin biopsies, or other hands-on patient care.

The phlebotomy program is a shorter term program that
focuses primarily on the skills performed in the lab setting
such as CLIA-waived testing (strep tests, mononucleosis,
dipstick urinalysis, glucose finger sticks, etc.) and
venipuncture to obtain blood samples for tests such as
cholesterol, blood cell count, clotting factors, etc.).
Computer-based work is necessary through utilizing the
electronic health record for documentation and orders. Soft
skills and quality customer service are also essential to these
professions. Good hand-eye coordination and positive
communication both verbally and non-verbally, are sought
by employers.

Medical Assistants preform duties under the license of a
physician and generally work in a clinic setting. However, clinical healthcare support
staff may also work in hospitals, ambulatory care systems, long-term care facilities,
mental health centers, correctional facilities, insurance companies, etfc.
Phlebotomists primarily work in hospital or clinic based labs, independent free-
standing labs, government institutions, etc. We hope that you will enjoy a
healthcare career path that allows you to participate in
a variety of skills without being licensed as a nurse. It is
our hope that through the exposure of these skills, you
can find a career that you love, or advance into other
degrees that best meet your preferences such as
medical laboratory technician, health information
technician, nurse, reimbursement specialist, etc.
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Program Enroliment

(SEE Program Document Packet for all required forms!)

Neosho County Community College fully subscribes to all principles and requirements of the
Commission on Accreditation for Health Informatics and Information Management Education
(CAHIIM) for program accreditation. Therefore, applicants are encouraged to self-identify their
accommodation needs as part of the admissions process. It is important to note that in order to
successfully progress through the HIT curriculum and function as a practicing health information
management professional upon graduation, an individual must be able to perform certain
physical activities that include vocal, visual, auditory, and dexterity requirements.

In order to be considered for admission to or retention in the HIT/Coding/Healthcare Clinical
Support programs, all applicants should possess:

1. Sufficient visual acuity, such as that needed in the accurate reading of paper and/or
electronic documentation, and for the observation necessary for supervising department
operations.

2. Sufficient auditory perception to receive verbal communication from patients and members
of the healthcare team.

3. Sufficient gross and fine motor coordination to process reports such as scanning equipment;
looking up diagnostic codes on computers and in paper manuals; moving paper charts/filing;
and to communicate in written format such as email communication.

4, Sufficient communication and language skills (speech, comprehension, reading, and writing)
to interact with patients and the health care team to effectively communicate clear
directions/understanding.

5. Sufficient intellectual functions and emotional stability to plan and carry out required
functions in the department minimizing risk of error to patients and staff.

Any student who has been dismissed from any other NCCC Health Science program will not
automatically be eligible for admittance into the program. Reason for dismissal and assessment
of probable success in this program will be necessary before determining admission.

The student will need to notify the Program Director/Advisor in writing if a disability exists or
occurs during matriculation in the program. Documentation regarding the individual's ability to
perform tasks is required and the student must officially notify the Student Support Services

office regarding disability accommodation needs. You may find information on our website
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices.aspx.

An individual denied admission, or continuance in the program, due to the inability to perform
certain activities has the right to appeal any decision made. A complete copy of the
Grievance Procedure may be obtained from the NCCC Student Handbook online.

It should be noted that while admission criteria for the program is not overly stringent, the
level of performance, especially in critical thinking areas, is relatively high. Online
courses are not easier, nor is the expectation of quality work lowered because work is
submitted online.


https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices.aspx
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Fall 2022
Admission Steps for HIT/HCC/HCS PROGRAMS

Admission to the college does not guarantee admission to the Program. The following
enrollment steps must be completed before your enrollment in the Program is complete. To be
a competent healthcare practitioner, you must know how to read, comprehend and follow
directions, and perform tasks in a timely manner. The accurate completion of these application
steps is a reflection of the program expectations.

To be considered for continued acceptance into your NCCC program of choice, you
must:

]STEP 1 - Apply for Admission to the college.

Apply on-line to Neosho County Community College (NCCC) by visiting www.neosho.edu
and completing the form online under the Admissions tab, or call Chanute Campus: 620-
431-2820 to request a NCCC admission form. Make sure you pick the correct major. Submit
your high school transcripts or GED, as well as franscripts from all colleges attended.

Your myNeosho and Student email log in will require your student ID#, SSN, DOB and a new
password to set up. Once logged on, you can click the student email link and check for
messages.

]STEP 2 - Apply for financial aid and scholarships ASAP!

There may be programs available to assist students in meeting their educational costs at

NCCC, including grants, scholarships, loans and student employment. Priority deadline for

preferred grants and scholarships is four months prior to any regular enrolliment period.

Applications received after the priority deadlines are not guaranteed timely disbursement.

For the quickest application process, follow these steps:

1. After applying to NCCC, complete your FAFSA online (www.fafsa.ed.gov) for PELL Grant and

student loans. Note: NCCC'’s school code is 001936.

2. Follow up with the financial aid department to complete remaining paperwork. If you do not

qualify, you must make arrangements to pay in full, or set up payment arrangements through NelNet.
**Check with the college on financial aid status prior to contacting your advisor to enroll.**

[] STEP 3 — Contact your Program Adyvisor/Director at 620.432.0323 or jorown@neosho.edu.

There is no guarantee that the program director will know that you are interested in the
program just by noting your interest on the college application. You will need to contact the
program director and relay what your plans are, and relay pertinent information to set up a
tentative schedule, such as whether you will be a full-time or part-time).

These programs require on online courses (Med Asst and Phleb also require lab class on
campus and all require internship). You should visit with your advisor if you plan to transfer to
a university, as you may want to pursue taking courses that are more likely to transfer for
credit such as Human Anatomy and Physiology with Lab, as opposed to the A&P for Allied
Health course specific to the program.

When you contact the program Director and provide your student ID. You will be given access
to the free Orientation course in order to complete (upload) all of the required paperwork.


mailto:jbrown@neosho.edu
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|STEP 4 - Take a placement exam or provide ACT scores. Accuplacer festing is offered on

both campuses, generally Monday through Friday. Contact advising@neosho.edu to set up a
day/time. Students who are only receiving a certificate are not required to complete this.

NOTES:

1. A 12th grade reading level is required for success in this program.

2. We also recommend that students without prior computer experience complete a course or fraining
session in computer keyboarding and/or internet applications prior to beginning the program. Students
must have the ability to learn Excel, utilize databases, create grafts, and manipulate other technology

and software.

[]STEP 5 — Get orientated to the online course format.

If you are new to online courses, please complete the free NC105 course that will show up in
your course list in myNeosho, however it is not required for the HIT program. You may wish to
work through this course prior to tackling the HIT online orientation course. The NC105 course
walks you through submitting different kinds of assignments.

[']STEP 6 — Start Orientation

An abridged version of the program handbook and program requirements is available on the
college website. You should carefully consider if you are fit for the program(s) and understand
the financial commitment. If you wish to proceed in applying to the program, you will need to
complete all of the assignments and submit all paperwork in the Orientation course in
myNeosho.

[]STEP 7 — Get enrolled, pay for your courses and Purchase your books

Students must be enrolled by an advisor of the program and not by general advisors or via self-
enrollment. All students who have not paid in full, signed up for the payment plan, or have no
financial aid in place to cover all charges, may be dropped for non-payment from their classes.
For more information about setting up a payment plan, call the business office. Contact
financial aid directly on the status of a pending FAFSA application. NCCC accepfts VISA,
MasterCard and Discover.

Contact the bookstore directly to see when textbooks are available. You may also search the
NCCC bookstore link on the NCCC website home page. You are not required to purchase your
books from our bookstore, however, there may be some books that are specific to this program
that cannot be purchased elsewhere. In addition, make sure you have all the REQUIRED
elements, such as supplemental testing software such as MindTap access codes, electronic
textbook supplements, etc. when so noted. *Note: Cengage Unlimited is a subscription allowing
you to access their entire library of e-textbooks for one price; see additional details in the
orientation course.

STEP 8 —Submit required Program “Health Forms” to the Program Director

The student should upload the health forms into the Orientation course. Please keep in mind
that some testing, such as the TB skin test is only good for one year, so you should plan to
get this closer to the time of your PPE course. You may also postpone the physical exam
until closer to the PPE course. Please see the program director for any clarifications.


mailto:advising@neosho.edu
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The following Program Admission Forms MUST be completed and submitted (uploaded) in the
Orientation course before the start of the semester. Inadequately printed and/or incomplete
forms will not be accepted.

O

Program Application must be on file for acceptance into the program prior to
enrollment! Please make sure to select the program you are applying for and when
you plan to start!

Submit a signed copy of the Confidentiality Statement and Non-Disclosure
Agreement.

Submit a signed copy of the Substance Abuse Screening Consent Form.

Submit a signed copy of the Consent for Criminal Background Check.

Submit a signed copy of the program Essential Skills and Functional Abilities
Acknowledgement with the signed Statement of General Health.

Submit a signed copy of the Waiver of Clinical Site and College Responsibility. (MUST
BE NOTARIZED)

Submit a signed copy of the Statement of General Health.

Submit the signed Authorization to Disclose information.

Submit a signed copy of the Immunization Notification with documentation that you
have obtained MMR and Varicella immunizations, or alternatively, verification of
having had these diseases.

Submit a signed copy of the Immunization Policies Form. Provide proof of obtaining
the first injection for Hepatitis B immunization or a signed waiver.

Provide proof of health insurance or signed waiver via the signed Insurance
Coverage and Additional Requests for Reports form.

Provide documentation verifying you have obtained a Tuberculin Skin Test within the
last year; complete no later than é weeks prior to clinical internship.

Initial the Student Reminders form, and submit any additional paperwork, such as
letters recommendation, if required in the orientation course.

Sign and submit the Program Handbook Acknowledgment form, located on the last
page of the handbook (available in the online orientation course).

Students must upload copies of all required documents into the Orientation course!

Please complete modules 1-3 prior to your first semester. You may still mail original copies to the
Program Director.

] STEP 9 — Program Acceptance

If steps 1 through 8 have been completed, you will be considered a pre-HCC or pre-HIT
major student. If space is limited, you may be placed on an alternate list for the current
academic year; this will not prevent you from taking foundational courses towards the
program. Enrollment may become limited due to availability of clinical sites in the community.

Students failing to complete all steps in a timely manner may forfeit their position in the
program. Please double check with the program advisor to make sure enrollment is
complete at least three weeks prior to the first day of class! (You should be able to see your
courses in myNeosho under My Courses). Watch your email for enrollment dates and the
groups given priority to enroll each semester. The course schedule is also available in
myNeosho, select the semester you want to search for available courses, and hit search.
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You must complete the personal information update (PIU) link each semester before asking
to get enrolled by your advisor.

= Allrequired documents are available in the Orientation course; after reading and
comprehending the Program Handbook, you MUST return the original signed HIT
Handbook Acknowledgement page to your Director. Originals are highly
encouraged to be sent to the HIT program director as well.

» Students with criminal records shall research their ability to gain employment and/or be
accepted by outside certifying organizations prior to entering the program. There is no
tolerance for violent, rude, threatening, or otherwise unprofessional or illegal behavior
while in the program or onsite at a clinical facility.

» Students that have been flagged for issues in the workplace prior to applying to the
program, may be identified to complete additional information prior to enroliment.

* |t should be noted that while admission criteria for the program is not overly
stringent, the level of performance, especially in critical thinking areas, is relatively
high. Online courses are not easier, nor is the expectation of quality work lowered
because work is submitted online.

* **While admission to the program is non-discriminatory, acceptance is at the
discretion of the program advisor when student success is deemed at risk, or there is
a waiting list.**

COURSEWORK: Courses at NCCC utilize Jenzabar as the Learning Management System
(LMS) for online courses, which is accessed through myNeosho from the website home
page.

Our Campuses: Chanute Ottawa Online Othe SCHEDULE A TOUR DONATE TRANSCRIPT REQUEST

I\;ﬁf} NEOSHO c‘U-N ACADEMICS AND SERVICES PROSPECTIVE STUDENTS ATHLETICS MYNEOSHO CONTACT A-Z Q

Logging in to myNeosho

All students and employees are issued a Neosho ID#. The default password for
myNeosho is the last four digits of your social security number. Neosho County
Community College is pleased to provide login assistance.

24x7 Password Support provides immediate assistance with Password/login
issues for myNeosho login accounts.

24x7 Support @

Click to Chat Phone: 855-202-9773
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You can find the schedule of courses offered in the semester through myNeosho when
you click the link from the www.neosho.edu website.

C | @ Secure | https/web.neosho.edu/ics

Home Admissions Campus Life Safety

You are here: Home > Guest Home

Portal

‘myNeosho

myNeosho

gNEOSHo is Neosho County Community College’s portal and learning management system (LMS).

Why | Love Neosho
Help Logging In

Why I Love Neosho Help Logging In

Search Our Courses

o IR e
1 ' Neosho Because: b L =
Search by semester:
] / Make sure the correct semesteris
o selected!
Tem: fall 2013 v
Department: Al v
Coursa Number Range: Yh ¥
Title: Begins With ¥
Course Code:  Begins With ¥
Division:  All v
Method: Al ¥
Time: ¥ To: v
et oy )
\\" Meets only on the selected days
J Monday U Friday
JTuudny Usmmy
J Wednesday U Sunday
jThuuday
e [ . You can search
Cost AL v by campus, as
Bilding Al v well as filter out
o et courses already
Min/Max Hours: to fU”
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Home
* Course Schedules

* Camous Newy
— Search Results Courses that are open

(F means full) \

| e —_— 4 \ oivision: Al l v ) Other previously selected search eritera stil apply.

Where course is offered
(online, on campus, room numbers if applicable)

Starting and Ending date of your course!

My Courses
1B My Cou Add Textbooks ComseCode  Name Facalty SeatsOpen  Status  Schedsle Credits  BeginDate  EndDate
@ My Pages ;,- ] ALHT 22591 Int'l CI Dis 10 Humbert, Sarah € 14/22 ° Online Course; Online Campus, Inside NC Credit hours % 4.00 8/26/2013 12/19/2013
& My Groups re ALWT 230 91 Curr Proc Term Humbert, Sarah £ 16/22 (] Online Course; Online Campus, Inside NC 3.00 8/26/2013 12/19/2013
8 ALWT 255 91 HITClinicAfiTl Royer, Kristie A 2/22 o Online Course: Online Campus, Inside NC 3.00 8/26/2013 12/19/2013
g SCopy Coyrses
2] ALHT 236 91 ARRHRhSysHIT Royer, Kristie A 19/22 o Online Course; Online Campus, Inside NC 3.00 8/26/2013 12/19/2013
A
| ] ALMA 11093 Med Prof Issues Williams, Jennifer L 15/27 -} Online Course; Online Campus, Inside NC 2.00 8/26/2013 12/19/2013
All courses i ] ALMA 120 21 Med Admin Aspec Bishop, Amy J 16/18 o M 5:00 PM-10:00 PM; Chanute Campus, Rowland Hall, Chanute Rowland Room 336 4.00 8/26/2013 12/19/2013
for the ] ALMA 120 41 Med Admin Aspec Eaker, Rhonda G 7/18 o T 5:00 PM-10:00 PM; Ottana Campus, Logan Campus - Ottava, Computer Lab 2 4.00 8/26/2013 12/19/2013
ALMA 12081 Med Admin Aspec Hall, Alice 8 18/18 o T 9:00 AM-2:30 PM; Lawrence, At Executive Office Parks Building 4.00 8/26/2013 12/19/2013
semester
IA t d ] ALMA 125 91 HumBodyHealDise Williams, Jennifer L 13/22 o Online Course; Online Campus, Inside NC 3.00 8/26/2013 12/19/2013
are liste
h b ] ALMA 126 21 Phlebotomy I Page, Staci L 14/18 o T 5:30 PM-5:30 PM; Chanute Campus, Ronland Hall, Chanute Rowland Room 336 4.00 8/26/2013 12/19/2013
ere R
y Y 8 ALMA 126 41 Phlebotomy 1 Oliver, Margaret Mae 14/18 o TR 7:00 PM-9:00 PM; Ottawa Campus, Logan Campus - Ottava, Classroom 4.00 8/26/2013 12/19/2013
course
ALMA 12691 Phlebotomy I Oliver, Margaret Mae 11/18 o Online Course; Online Campus, Inside NC 4.00  €/26/2013 12/19/2013
code Williams, Jennifer L
i ] ALMA 180 21 Med Asst Exship Williams, Jennifer L 15/18 -} BY ARRANGEMENT; Chanute Campus, Ronland Hall, Chanute Ronland Room 330 4.00 8/26/2013 12/19/2013
You must notify your instructor of the courses you want enrolled in with the entire course number!

To find the course textbooks, click the [+] beside the course

Search Results

Search Again Term:[Summer 2018 v Division:[All v Search | Cam e — Elogip
Add s Course Code  Name Faculty Seats Open  Status  Schedule Credits  Begin Date  End Date
ALHE 102 21  Nurse Aide Lisman, Carolyn 1 20/20 Open TR 5:00 PM-9:15 PM; Chanute Campus, Rowland Hall, Chanute Rowland Room 319 6.00  6/4/2018  7/26/2018

ALHE 102 51  Nurse Aide Gedrose, Mary D 20/20 Open  To be announced; Ottawa Campus, Logan Campus - Ottawa 6.00  6/4/2018  7/26/2018
Hybrid Course; Online Campus, Inside NC

ALHE 102 81  Nurse Aide Mason, Stacey L 20/20 Open TR 5:00 PM-9:15 PM; Lawrence, Lawrence College and Career Center 6.00  6/4/2018  7/26/2018

ALHE 104 51 Medication Aide  Vail, Amber S 18/18 Open  Hybrid Course; Online Campus, Inside NC 500  6/4/2018  7/26/2018
M; Chanute Campus

ALHE 105 01  Medical Term Vail, Amber § 22/22 Open  Online Course; Online Campus, Inside NC 3.00  6/4/2018  7/26/2018

1SBN-10 New
Medical TerminologyS780077302344
Author errer.

@ ALHE10592 Medical Term Rhine, Tracy A 22/22 Open  Online Course; Online Campus, Inside NC 3.00  6/4/2018  7/26/2018
@ ALHE 11491 Med Aide Update  Vail, Amber 5 22/22 Open  Online Course; Online Campus, Inside NC 1.00  6/4/2018  7/26/2018
@  AME122 01 IntroPharmacol  Vespestad, DyanE  22/22 Open  online Course; Online Campus, Inside NC 300 6/4/2018  7/26/2018

Baok Title
Eszantials of Pharmacology for Health Professions 7th3721285077838
Authar(s):Ruth Woodraw

Copyright: March 26th 2014Publishers Cengage

®m ALHME 14111 BaslfSup/ProfRs  Mungesser, Donald R 18/18 Open W 8:00 AM-12:30 PM; Chanute Campus, Rowland Hall, Chanute Rowland Room 305 050  6/6/2018  6/6/2018

Before each semester you will likely need to complete a Personal Info Update (PIU)
before you enroll. Please ensure this is done timely to avoid delays in enrollment. You
should also monitor your financial account and respond to financial aid requests.
Advisors CANNOT enroll students that have A/R holds, bookstore holds, etc. on their
financial account.

Once enrolled, your courses will show up in myNeosho. If you are new to online courses, it is
highly recommended that you enroll in the NC105 course to orientate yourself to the online
format.
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Welcome to

myINEOSHO
Panther Email
myMailBox

BRG] Please explore the following areas:

= myAcademics
= myFinances

-]
CopyiCouISes = myResources

= mySafety
My Pages N
My Courses -~ Panther Email Course Search
TRNG-AK92-Active Killer  Neosho County Community College is pleased to offer 2 |
faining student email account known as Panther Email. This email Add/Drop

account is accessible from within the myNeosho portal using
the myMailbox feature, as well as externally through your Alert: The Add/Drop Period is closed. You have holds and are n
browser. Drop courses.

TRNG-AK 95 - Active Killer
Training

ALHT 256 FR - Alternative
Healthcare Systems in
HIT

First time users must access the Panther Email account using Current Term:Summer 2018

the Google Mail setup with the credentials provided to you, Add Period Closed / Drop Period Closed
then configure the myMailbox feature to access the student Holds:
ALHT 256 sjg - Alternative email account within myNeosho.

Hithcare Systems in HIT
Ffy (1]
ALHTZQO FR - Clinical — © _Add/Drop Courses Q Course Search

You must be diligent in adhering to the deadlines for course add/drop. If you do not
withdraw within a certain timeframe in the course, you can receive a reduction, or no
refund, on course costs. Withdrawing late in the course (“W' on transcript) will also result
in an “attempted” course that figures into your credit hour limit for financial aid.
Students that adhere to strict privacy standards and display attention to detail are more
apt to do well in this program. Healthcare clinical support professionals deliver direct
patient care to a diverse age population with a variety of culturally different
backgrounds, and have access to highly confidential patient information. Therefore,
individuals who prefer to engage in overshare and gossip in public, on social media,
etc. are encouraged to pursue a different degree.

Admissions Application Required

STUDENT EMAIL: Once you have your student ID and sign up for your Panther mail
account, this should be the primary form of communication between you and your
instructor/adyvisor, as this account is the only verified account we have on file.

You are here: Home > Student Home > Panther Emai & &
Panther Email
Portal
"y ity is please e L t emai " ther Emai i ail 3 3
Employee Home Neosho County Community College is pleased to offer 2 student email account known as Panther Email. This email account is

accessible from within the myNeosho portal using the myMailbox feature, as well as externally through your browser.

_ First time users must access the Panther Email account using the Google Mail setup with the credentials provided to you, then

e configure the myMailbox feature to access the student email account within myNeosho.
icome

sl —
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Your myNeosho log on is user name: (your student id number) password: (last 4 digits of SSN).
You must be logged in when setting up your email account.

Once logged on, you can click the student email link and set up your panther email account:
user name: firstname.lasthname (i.e. christy.stavage) with the password: neosho and the last 4
digits of your SSN (i.e. neosho1234)

Accessing your Panther Email Account
A % NeosHo COUNTY
using Google Gmail Conasonrry Contace

All email ications from NCCC di to are sent to and accessed from the
student Panther Mail account. It is vital that you check your email regularly for pus inf i
and communication from your instructors.

Students may opt to have their P-Mail forwarded to another account. However, emails to NC
instructors and staff should be created only from Panther email or sent through the Roster page
on myNeosho.

Your Panther mail address is created using the following:

If there are students with the same first and last name, emails may contain a number after the
first or last name, for example: john.smith2@student.neosho.edu

The default password is ‘neosho o', where the x's represent the last four digits of your social
security number.

To Setup your student email or Panther Mail account:
1. Navigate to https://mail.google .com/a/student.neosho.edu
2. Tofind your email credentials, locate the official

college notification email titled ‘NCCC Web :"l:
Account Information’ from the email account used . 'gm‘_‘ -
when applying to the college. e
N
3. Enter the student email address and press ‘Next'. o o /,,/"

4. Enter the password provided and press ‘Next'.

= Ifthis is your first time logging in, you may be
asked to change your password. ﬂ
* You will be asked to provide a phone number
that is authorized to receive a confirmation text when a password recovery is requested.

If you encounter technical difficulties when setting up your email, please contact our 24x7 Help using
any of the methods provided here.

24x7 support®| Phone: 855-202-9773

Home mySafety myTeaching myAdvising Mare v

You are here: Home > Student Home > myMailbox

...

Portal
Empluyne Home Choose a service to setup.

Welcome

Panther Email

myMailbox

x
myMailbox Please sign into your account.
First/Last Name/john smith B
Choose a service to setu .
P_ Email Address: |john.smith2@student.neg
NCCC Student Email | Verify Email Addneosho1234

Email Password{essessee :o|

Save
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PROGRAM COURSE INFO

Medical Assistant Certificate -
41-46 Credit Hours Total

Medical Assistant Certificate

Credit Hours: 41-446

CrHr

Semester |

s
[+

ALHE 102 Nurse Aide* ¢

[«2]

ALHE 105 Medical Terminology*

ALMA 123 Fundamentals of Phlebotomy*

ALMA 156 Patient Care Assessments

ALMA 157 Clinical Aspects of Patient Care

ALMA 145 - Anatomy & Physiclogy for Allied Health*

Semester |l

—

CSIS 100 Computer Concepts and Applications*

ALMA 110 Medical Professional Issues*

ALMA 132 Phlebotomy Procedures

ALMA 165 Patient Care Application

ALMA 120 Medical Administrative Aspects*®

ALHE 104 Medication Aide ¢

Semester lll

ALHE 141 Basic Life Support CPR#

ALHT 170 Electronic Health Records*

ALMA 155 Emergency Preparedness®

ALMA 181 Patient Care in Practice* ¢

ALMA 180 Medical Assistant Externship* ¢

W DO o COf = 00| D [ M| DO == DO CO| S| W] ] =] O] WO

Note: course schedule varies greatly depending on student
experience and needs.

Course options depending on experience:

ALHE 102 Nurse Aide OR 6
ALHT 250 Reimbursemertt Methodoiogies AND | [WiEss
ALHT 210+ Legal and Ethical Issues in Healthcare 3
[CSIS 100 Computer Concepts and Applications OR 3
Co 105 Computer Lieracy. T 1T
[ALMA 125 Anatomy and Physiology for Alied Health OR 4
BIOL 257 Human Anatomy and Physioiogy AND | T
BIOL 258 Human Anatomy and Physiology Lab 2
m Introduction to Pharmacology® (T? 3
[ALHE 104 Medication Aide (nybrid with clinicals and stateexam) | 5

Phlebotomy Technician Certificate -
16 Credit Hours Total

Phlebotomy Technician Certificate

Credit Hours: 16

CrHr

Semester |

ALHE 141 Basic Life Support CPR#

ALHT 170 Bectronic Health Records®

ALHE 105 Medical Terminology*

ALMA 123 Fundamentdals of Phlebotomy*

ALMA 157 Clinical Aspects of Patient Care

—| W] Wf Wf —

Semester Il

ALMA 155 Emergency Preparedness®

ALMA 132 Phlebotomy Procedures

ALMA 181 Patient Care in Practice*d

ALMA 110 Medical Professional Issues®

PN M| —| —| O
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Health Care Coding Cerlificate — 36 Credit Hours Total

Course Course Title Credit Hours
ALMA 145  |Anat &Phys for Allied Health (OR BIOL257&258 Human A&P w/Lab) 4
ALHE 105  |Medical Terminology 3
ALHT170 Electronic Health Record 3
ALHT250 Reimbursement Methodologies 3
SEMESTER ENROLLMENT TOTAL CREDIT HOURS 13
Course Course Title Credit Hours
SEMESTER ENROLLMENT TOTAL CREDIT HOURS 0
ALHT110 Intro to Health Info Technology 3
ALHT 190  |Pathopharmacology 4
CSIS100 Computer Concepts and Applications 3
ALHT225 ICD Coding 3
SEMESTER ENROLLMENT TOTAL CREDIT HOURS 13
ALHT230 CPT Coding 3
ALHT210 Legal & Ethical Issues in Healthcare 3
ALHT185 Revenue Cycle and Billing 1
ALHT195 Advanced Coding and Review 2
ALHT255 Professional Practice Experience in Revenue Mngt 1
SEMESTER ENROLLMENT TOTAL CREDIT HOURS 10
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HIT AAS DEGREE - 64 Credit Hours Total

General Education/0Occupational Core (13 Credit Hours) (transferred credits must be C or above)

Course Course Title Credit Hours | MOTES
CURR 100 |First Year Seminar 1
EMNGL101 English Compaosition | 3 Su
C5IS 100 Computer Concepts and Applications 3 Su
PSYC 155 General Peychology (EMGL 101 recommended) 3 Su
ComMmM213  |Interperscnal Communication (OR COMM 207 Fundamentals of Speech) 3 Su

Pre-Health Information Technology Foundational Courses (13 Credit Hours)
Course Course Title Credit Hours MNotes
ALHE 105 Medical Terminology 3 (OLSu
ALHT 190 Pathopharmacology 4 OL.SU
ALMA 145 Anatomy and Physiology for Allied Health OR 4 OL.SU
BIOL25T Human Anatomy and Physiology (offered oncampus only)  AND 3 Su
BIOL258 Human Anatomy and Physiology Lab (offered oncampus only) 2 Su
Elective ALMA 155 Emergency Preparedness (OR HPER130 Lifetime Fitness) 3 (OL5u

HIT Program Core Courses (39 Credit Hours) (must have a "C" or better to pass)
Course Course Title Credit Hours MNotes

| 4

ALHT110 Intro to Health Info Technology 3 TIL
ALHT 115 Math Statistics for Allied Health 1 TILSU
ALHTLTO Electronic Health Record 3 TIL
ALHT 200 Professional Practice Experience in Revenue Mngt 1 ILa 45 hours
ALHT 205 Healthcare Statistics and Analysis 3 TILSP
ALHTZ10 Legal & Ethical Issues in Healthcare 3 TIL
ALHTZ215 Quality Improvement 3 TIL
ALHTZ220 Management and Supernvision 3 TIL
ALHT221 Current Events in Healthcare 3 TIL,SP
ALHT225 ICD Coding 3 L
ALHTZ230 CFT Coding 3 L
ALHTZ250 Reimbursement Methodologies 3 TIL
ALHTZ255 Professional Practice Experience in Data Mngt 1 TIL8 45 hours
ALHTZ56 Healthcare Delivery Systems 3 TILFA
ALHT 260 Revenue Cycle and Billing 1 TILSu
ALHT 265 Advanced Coding and Review 2 TILSu

NOTES: Students must strictly adhere to pre/co-requisite requirements. See key below for additional information

il Requires Clinicals to be completed outside of the classroom Su Offered in all semesters, including Summer
OL Online course only: does NOT have an option on campus SP Offered in the SPRING Semester ONLY
ART Advanced Placement Testing FA Offered in the FALL Semester ONLY

CPL Credit for Prior Learning } Requires on-campus lab class
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HELPFUL LINKS
NCCC Home Page: https://www.neosho.edu/

myNeosho: https://web.neosho.edu/ics/

myNeosho Login Instructions/Support Ticket Link:
https://web.neosho.edu/ICS/icsfs/mm/myNeosho_login.pdf2target=514c0a95-ae8a-406f-af41-
8a5c81f856%9a

Placement Testing: https://www.neosho.edu/ProspectiveStudents/Admissions/AdmissionsChecklist.aspx

Tuition and Fees: https://www.neosho.edu/ProspectiveStudents/Admissions/TuitionFees.aspx
(Includes current Tuition and Fees chart and Net Price Calculator)

Textbooks: hitp://bookstore.neosho.edu/home.aspx

Financial Aid/FAFSA Link: hitps://www.neosho.edu/Departments/FinancialAid/FAFSAINfo.aspx

Financial Aid Satisfactory Academic Progress Policy/Course Drop Info:
https://www.neosho.edu/Departments/FinancialAid/SAPPolicy.aspx

Enroliment/Course Schedule Info:
https://www.neosho.edu/ProspectiveStudents/Registration/Enrollmentinformation.aspx

Student Email:
https://www.google.com/a/student.neosho.edu/Servicelogin2continue=http://partnerpage.google.com

Student Forms: https://www.neosho.edu/ProspectiveStudents/Registration.aspx
(Includes Academic calendar, Petition for Overload, College Catalog, Change of Information, etc.)

Student Handbook:
https://www.neosho.edu/Portals/0/Departments/support_resources/student handbook.pdf

Learning Resource Center: https://dc3-verso.auto-graphics.com/MVC/

Student Services:
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices.aspx

Student Health and Counseling:
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices/CounselingServ

ICES.ASPX

Federal Programs: https://www.neosho.edu/Departments/FinancialAid/Otherlinks.aspx

NCCC Human Resources: https://www.neosho.edu/Departments/HumanResources.aspx

Campus Police: https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/SafetyandSecurity.aspx
(620-381-6176)

Sexual Assault Prevention: https://www.neosho.edu/TitlelX.aspx

Computer Resource and Internet Usage Policy:
https://www.neosho.edu/portals/0/policies/techservices/fair use policy.pdf



https://www.carlalbert.edu/
https://web.neosho.edu/ics/
https://web.neosho.edu/ICS/icsfs/mm/myneosho_login.pdf?target=514c0a95-ae8a-406f-af41-8a5c81f8569a
https://web.neosho.edu/ICS/icsfs/mm/myneosho_login.pdf?target=514c0a95-ae8a-406f-af41-8a5c81f8569a
https://www.neosho.edu/ProspectiveStudents/Admissions/AdmissionsChecklist.aspx
https://www.neosho.edu/ProspectiveStudents/Admissions/TuitionFees.aspx
http://bookstore.neosho.edu/home.aspx
https://www.neosho.edu/Departments/FinancialAid/FAFSAInfo.aspx
https://www.neosho.edu/Departments/FinancialAid/SAPPolicy.aspx
https://www.neosho.edu/ProspectiveStudents/Registration/EnrollmentInformation.aspx
https://www.google.com/a/student.neosho.edu/ServiceLogin?continue=http://partnerpage.google.com
https://www.neosho.edu/ProspectiveStudents/Registration.aspx
https://www.neosho.edu/Portals/0/Departments/support_resources/student_handbook.pdf
https://dc3-verso.auto-graphics.com/MVC/
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices.aspx
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices/CounselingServices.aspx
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/StudentServices/CounselingServices.aspx
https://www.neosho.edu/Departments/FinancialAid/OtherLinks.aspx
https://www.neosho.edu/Departments/HumanResources.aspx
https://www.neosho.edu/ProspectiveStudents/StudentSupportResources/SafetyandSecurity.aspx
https://www.neosho.edu/TitleIX.aspx
https://www.neosho.edu/portals/0/policies/techservices/fair_use_policy.pdf

ﬁ@ NEOSHO COUNTY

AL 4 CoMmMUuNITY COLLEGE

Please indicate which Program you are applying for: [ H|T Associate Degree [ Healthcare Coding Certificate
[ Medical Assistant Certificate [ Phlebotomy Certificate

Please indicate when you are planning to start: [ spring  [Lral L summer Year

Application for Admission

(please print clearly) NCCC Student Number (if known)
Name:
Last First Middle
Address: Apt
City: State: Zip:
Home Ph: Last 4 digits SSN:
Alternate Ph: Spouse/Parent/Work/Other:

Email Address

»Always use your student email account for all program correspondence (you may set it to forward to your personal email account).
Utilizing your student email is mandatory for the program, as instructors and college personnel utilize this form of communication to
notify you of important information in writing. This may include information about your financial aid awards, bills, etc. You need to
continue checking your emails after program completion for important notices such as national examination testing, updated
information, follow up on employment, etc. Always reply from your student email account directly as this is the only official means of
communication.

EMPLOYMENT HlSTORY - Please also attach your resume L

Employer: Dates Employed:
Address/Phone:
Employer: Dates Employed:
Address/Phone:

Have you been terminated, asked to resign, or received disciplinary action at a job in the last 5 years? LYes UNo

EDUCAT'ONAL HlSTO RY *The national examination agency may require proof of GED or HS diploma

List any previous college degrees or vocational credentials held:

Previous college institutions”:

ASend all official transcripts to the attention of the NCCC Registrar, not the program advisor.

Programs that you previously applied for at NCCC/dates:
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HEALTH INFORMATION TECHNOLOGY/CLINICAL SUPPORT PROGRAMS APPLICATION PAGE 2 OF 3
INFORMATION IN CASE OF EMERGENCY (List an individual we may contact if unable to reach you):

Name: Relationship:

Address:

Home Ph: Workplace Ph:

How did you hear about this program? Radio/TV [1School Sign [1Brochure [1 Newspaper [ Friend

1 Social Media Explain/Other

CONVICTIONS
The national examination organization may refuse to permit an individual in taking the national certification exam,
generally when convicted in a criminal prosecution (felony).

(This list includes people who have pled guilty or no contest to any A or B felony violation of chapters 565, 566, 569 RSMO).
The felonies covered in these chapters focus primary on crimes against another person including:

eMurder eFirst and Second degree robbery

*Manslaughter eFirst and Second degree arson

eSexual offenses eFirst and Second degree assault of a law enforcement officer
Have you ever been convicted as an adult offender of any crime? No Yes*
*If yes, is your name on the Department of Social Services Disqualification List? No Yes
Have you even been denied a health license in Kansas or any other state? No Yes

*Note: Students should investigate disqualifiers from the national exam certifying agency prior to starting the program.

STATEMENT OF INTEREST

Many healthcare professions have similar values which may include:
e Respects all members whom we serve, and all individuals with whom we work and collaborate
e Advances the importance of profession to improve healthcare
e Embraces a code of ethical practice
e Promotes the public's right to private and high-quality care
e Delivers high-quality services and products through professional membership

Briefly explain in a paragraph why you believe one or more of the above values is important in your future career:
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HEALTH INFORMATION TECHNOLOGY/CLINICAL SUPPORT PROGRAMS APPLICATION PAGE 3 OF 3

PROGRAM AGREEMENT

NCCC DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, RELIGION, CREED, NATIONAL ORIGIN, SEX, AGE OR
HANDICAP IN ADMISSION OR ACCESS TO, OR TREATMENT OR EMPLOYMENT, IN ITS PROGRAMS AND ACTIVITIES. IF YOU
HAVE QUESTIONS REGARDING THE ABOVE, PLEASE CONTACT: The Title IV and section 504 Coordinator - Neosho County
Community College, 800 W 14" St, Chanute, KS 66720.

If accepted as a student, | give NCCC permission to release a copy of my school record for inquires such
as employment for educational purposes, according to the Family Educational Rights and Privacy Act of
1974. In connection with my application to the college, | understand that a consumer report, which may
contain public records information, is being requested. This report may include the following types of
information: names and dates of previous employers, credit information, etc. | further understand that
such report may contain public record information concerning my credit, bankruptcy proceedings, etc.
from federal, state and other agencies that maintain such records. Credit information is not accessed by
the program advisor for determination of acceptance into the program, or for any other reason. |
AUTHORIZE, WITHOUT RESERVATION, ANY PART OR AGENCY CONTACTED TO FURNISH THE ABOVE
MENTIONED INFORMATION.

| certify that the information provided on this application is correct to the best of my knowledge and that
falsification of any part of this application may be grounds for immediate dismissal from the Program for
which I am applying. Unless otherwise notified in writing, | give the program staff permission to use my
information for registering for the national credentialing exam and student membership(s) as part of my
certification, via paper or online submission. | give consent for my academic information to be shared with
professionals at facilities considering me for internship placement. | acknowledge that all records
submitted to the college by me, or other agencies on my behalf, become the property of Neosho County
Community College. Unless stated otherwise in writing, staff have permission for my photograph to be
used and/or my image may be included in promotional materials.

| agree to put forth full effort in completing all aspects of the program and commit to the conduct
expected in the program both in class, and in the clinical facilities. | understand that further details on
program expectations are available in the student handbook, orientation course, and through my courses.
| will refer to these documents and ask questions whenever necessary. | understand that while there is no
cost to apply to this program, I am responsible to notify the program advisor if | wish to withdraw my
application.

| verify the above information is accurate and that | am at least 16 years of age*.

Date: Signature:

*Minors should complete a new application after turning age 18-

Upload in the Orientation course, then Deliver or Mail original to the PROGRAM ADVISOR:
JLynn Brown, Health Information Technology Program Director
Chanute Campus | Rowland Bldg | Rm 331 | 800 W. 14" Street | Chanute | KS | 66720
Phone: 620.431.2820 x285 Fax: 620.432.9841



